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Overview: 
 
This appendix covers statutory safeguarding information and links closely with existing 
policies including the Child Protection Policy, Health & Safety Policy, Behaviour Policy and 
Low Level Concerns Policy. 
  
 

Use of Mobile Technology: 

 

EYFS 3.4 Policies should be in line with the guidance and procedures of the relevant local safeguarding 

partners (LSP).  Policies must cover the use of mobile phones and cameras in the setting.   

 

In order to use mobile technology safely, at The Carlton & Faceby and Bilsdale CE Federation: 

 

• When using tablets and laptops, pupils have the ability to use camera functions however they 

will be closely supervised and monitored by staff. 

• Images will be taken as a result of the school curriculum or the purposes of assessment or 

celebration. They will be maintained within school and deleted after use. 

• Parents give permission for images to be taken when children are admitted to school. 

• Staff are provided with photography permission information to ensure parents wishes are 

adhered to. 

• Staff are aware of pupils who do not have photography permission and, when using external 

providers, they are informed of this. 

• Only school staff will have access to images due to increased logging on rights. When images 

are shared i.e. through ‘Tapestry’ parents have given permission for their child’s photograph 

to be shared. 

• Staff do not use their own personal devices or equipment to photograph pupils. 

• In line with our Code of Conduct, staff’s personal devices are stored securely when pupils and 

parents are in school. 
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• All devices which have a camera, video and/or internet access are used appropriately  

• Images are printed or reproduced at the setting to ensure that photos and recordings of the 

children cannot be used inappropriately  

 

Information and Records: 

 

EYFS 3.9 Ensuring that people looking after children are suitable to fulfil the requirements of their roles.  

• 3.14 .  Schools are required to have regard to the disqualification guidance published by the 

Department for Education, which is available at Disqualification under the Childcare Act 2006 - 

GOV.UK (www.gov.uk) 

• 3.15 Disqualification by association is still relevant for childminders, childminder assistants or 

childcare practitioners working on domestic premises including where a childminder or 

assistant/practitioner works on non-domestic premises (50% rule). 

 

All staff, volunteers and external staff are asked to sign a disclosure form as they may come into contact 

with EYFS pupils whilst on our school site. 

 

Safe Working Practice/Code of Conduct: 

 

EYFS 3.19 Staff taking medication/other substances 

 

3.19. Staff members must not be under the influence of alcohol or any other substance which may affect 

their ability to care for children. If a staff member is taking medication which may affect their ability to 

care for children, the staff member should seek medical advice. Providers must ensure that staff 

members only work directly with children if medical advice confirms that the medication is unlikely to 

29 This requirement is set out in Regulation 12 of The Childcare (Disqualification) and Childcare (Early 

Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018. (S.I. 2018/794) 

26 impair that staff member’s ability to look after children properly. All medication on the premises must 

be securely stored, and out of reach of children, at all times. 

 

• Any staff bringing necessary medication should store it securely and out of reach of children.  

A locked medical cabinet is available at the school office for this purpose. 

 

EYFS 3.20 Equality and diverse workforce 

3.20.Providers must follow their legal responsibilities under the Equality Act 2010 including the fair and 

equal treatment of practitioners regardless of age, disability, gender reassignment, marriage and civil 

partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation 

 

EYFS 3.25 First Aid 

3.25.At least one person who has a current paediatric first aid (PFA) certificate must be on the premises 

and available at all times when children are present, and must accompany children on outings. The 

https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
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certificate must be for a full course consistent with the criteria set out in Annex A. Childminders, and any 

assistant who might be in sole charge of the children for any period of time, must hold a full current PFA 

27 certificate. PFA training must be renewed every three years and be relevant for workers caring for 

young children and where relevant, babies. Providers should take into account the number of children, 

staff and layout of premises to ensure that a paediatric first aider is able to respond to emergencies 

quickly. All newly qualified entrants to the early years workforce who have completed a level 2 and/or 

level 3 qualification on or after 30 June 2016, must also have either a full PFA or an emergency PFA 

certificate within three months of starting work in order to be included in the required staff:child ratios 

at level 2 or level 3 in an early years setting32. Providers should display (or make available to parents) 

staff PFA certificates or a list of staff who have a current PFA certificate. 

Current PFA trained staff are: Matthew Scott, Leanne Swales, Caroline Cawthra, Caroline Theos, Katy 

Battle and Katherine Rigg.  

EYFS 3.27 Key person 

3.27.Each child must be assigned a key person. Their role is to help ensure that every child’s care is 

tailored to meet their individual needs (in accordance with paragraph 1.16), to help the child become 

familiar with the setting, offer a settled relationship for the child and build a relationship with their 

parents. 

Caroline Cawthra is the EYFS Key Person. 

EYFS 3.28 – 3.40 Staff: child ratios 

At The Carlton & Faceby and Bilsdale CE Federation, pupils are taught in a Nursery/Reception mixed 

class where the maximum infant class size is 30. 

Health and Safety: 

EYFS 3.45 – 3.47  Medicines 

3.45.The provider must promote the good health, including the oral health, of children attending the 

setting. They must have a procedure, discussed with parents  

3.46.Providers must have and implement a policy, and procedures, for administering medicines. It must 

include systems for obtaining information about a child’s needs for medicines, and for keeping this 

information up-to-date. Training must be provided for staff where the administration of medicine 

requires medical or technical knowledge. Prescription medicines must not be administered unless they 

have been prescribed for a child by a doctor, dentist, nurse or pharmacist (medicines containing aspirin 

should only be given if prescribed by a doctor).  

3.47. Medicine (both prescription and non-prescription55) must only be administered to a child where 

written permission for that particular medicine has been obtained from the child’s parent and/or carer. 
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Providers must keep a written record each time a medicine is administered to a child, and inform the 

child’s parents and/or carers on the same day, or as soon as reasonably practicable. 

EYFS 3.51 and 3.52  Accident or injury 

3.51.Providers must ensure there is a first aid box accessible at all times with appropriate content for 

use with children. Providers must keep a written record of accidents or injuries and first aid treatment. 

Providers must inform parents and/or carers of any accident or injury sustained by the child on the same 

day as, or as soon as reasonably practicable after, and of any first aid treatment given.  

3.52.Registered providers must notify Ofsted or the childminder agency with which they are registered 

of any serious accident, illness or injury to, or death of, any child while in their care, and of the action 

taken. Notification must be made as soon as is reasonably practicable, but in any event within 14 days 

of the incident occurring. A registered provider, who, without reasonable excuse, fails to comply with 

this requirement, commits an offence. Providers must notify local child protection agencies of any 

serious accident or injury to, or the death of, any child while in their care, and must act on any advice 

from those agencies. 

Regular HANDS inspections take place. Daily checking is incorporated into the EYFS Daily Checklist and 

should particularly focus on wet surfaces, safety of equipment and stagnant water. 

EYFS 3.55 and 3.56  Safety and suitability of premises, environment and equipment  

3.55.Providers must ensure that their premises, including overall floor space and outdoor spaces, are fit 

for purpose and suitable for the age of children cared for and the activities provided on the premises. 

Providers must comply with requirements of health and safety legislation (including fire safety and 

hygiene requirements).  

3.56.Providers must take reasonable steps to ensure the safety of children, staff and others on the 

premises in the case of fire or any other emergency, and must have an emergency evacuation procedure. 

Providers must have appropriate fire detection and control equipment (for example, fire alarms, smoke 

detectors, fire blankets and/or fire extinguishers) which is in working order. Fire exits must be clearly 

identifiable, and fire doors must be free of obstruction and easily opened from the inside. 

Regular safeguarding and H&S walk around take place, conducted by SLT and governors.  Staff in the 

EYFS are also mindful of safety and safeguarding as part of their daily tasks. 

EYFS 3.65  Risk assessment 

3.65.Providers must ensure that they take all reasonable steps to ensure staff and children in their care 

are not exposed to risks and must be able to demonstrate how they are managing risks. Providers must 

determine where it is helpful to make some written risk assessments in relation to specific issues, to 

inform staff practice, and to demonstrate how they are managing risks if asked by parents and/or carers 

or inspectors. Risk assessments should identify aspects of the environment that need to be checked on 
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a regular basis, when and by whom those aspects will be checked, and how the risk will be removed or 

minimised. 

An EYFS risk assessment is contained within the EYFS classroom. 

 

Behaviour Policy: 

EYFS 3.53 – 3.54  Managing children’s behaviour 

In the EYFS, pupils follow the school Behaviour Policy. This may be amended and/or personalised as 

necessary on an individual basis. 

EYFS 3.57 – Smoking and Vaping 

3.57.Providers must not allow smoking in or on the premises when children are present or about to be 

present. Staff should not vape or use e-cigarettes when children are present and providers should 

consider Public Health England advice on their use in public places and workplaces. 

Our school has a ‘Smoke Free Policy’ across the entire site. 

 

Complaints’ Policy: 

EYFS 3.75 and 3.76  Complaints 
 
For complaints related to EYFS, the school Complaints’ procedure is followed. 
 


